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The Center for After-School Excellence (Center) at The After-School Corporation (TASC) is working to ensure that young people in after-school programs are served by the best-trained staff possible. Since September, 2007, the Center has partnered with campuses throughout the CUNY system to develop a variety of courses and certificate programs designed for front-line youth workers and their supervisors. We also offer an array of trainings, workshops, and conferences which help staff develop their skills in critical areas while learning from and connecting to their peers.  Whether credit-bearing or informal, all of the Center’s offerings are designed to be practical and relevant to the daily work of after-school staff with the goal that participants become more effective providers of instructional and emotional support to young people.   

All applications must be mailed or hand-delivered to:

The Center for After-School Excellence

c/o  The After-School Corporation

Attn: Chymeka Olfonse

1440 Broadway, 16th Floor

New York, NY 10018

Note:  Faxes will not be accepted.  If you have any questions or require additional information, please contact Chymeka Olfonse at 646-943-8847.

The application must be mailed or hand-delivered to:
The Center for After-School Excellence

c/o  The After-School Corporation

Attn: Chymeka Olfonse

1440 Broadway, 16th Floor

New York, NY 10018
	Applicant Information

	Last Name:                                                                           
	First Name:
	Middle Initial:



	Mailing Address:



	City:                                                   State:                                         Zip Code:


	Home Phone:                                                
	Mobile:   
                                   

	Date of Birth: 

	Social Security #:

	E-mail:


	Gender:   ( Male   (  Female


	Ethnicity/Race:   (optional, check all that apply)
(  Black/African-American
( Latino/Hispanic
( White            
( Asian     
	(  American Indian or Alaska Native      
( Native Hawaiian or Other Pacific Islander
( Other

	

	Employment Information

	Agency Name: 

	Work Site:

	Work Address:


	City:                                                   State:                                         Zip Code:


	Phone:
	Fax:



	Supervisor Name:
	Supervisor Phone Number:



	Supervisor E-mail:


	Your Current Job Title:



	How long have you been working in the field of after-school/youth development?

	How long have you been working in your position (# of yrs or months)? 

	Provide a brief description of job responsibilities:

	


Applicant’s Name:
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Recommendation Form 

TO THE APPLICANT: 

Complete the information below (please print or type) and give it to your Executive Director or current supervisor at your agency. They should place this form in a sealed envelope and return it to you, so you can attach it to your application. 

NAME OF APPLICANT _______________________________________________________________ 

NAME OF RECOMMENDER ___________________________________________________________
AGENCY/TITLE ____________________________________________________________________ 

In what capacity have you known the applicant?

_________________________________________________________________________________
For how long?

 ________________________________________________________________________________ 

TO THE RECOMMENDER: 

The person named above is applying to a Certificate Program sponsored by the Center for After-School Excellence at The After-School Corporation.  Please complete this form and enclose it in an envelope. We ask that you seal the envelope and sign across the envelope seal to ensure confidentiality. Return the sealed envelope to the applicant, who will submit it unopened to the Center for After-School Excellence.

I acknowledge that the above named individual has: 

(    Had satisfactory employment at our agency for at least one year. 

· Not had satisfactory employment at our agency for at least one year. 
Please evaluate the applicant with respect to the characteristic listed in the appropriate boxes by placing an X. 
	Characteristics
	Below Average
	Average
	Above Average
	Outstanding
	Unable to Observe

	Has oral communication skills 
	
	
	
	
	

	Has written communication skills 
	
	
	
	
	

	Has leadership skills 
	
	
	
	
	

	Has a sense of responsibility
	
	
	
	
	

	Manages time effectively/is punctual

	
	
	
	
	

	Has organizational ability 

	
	
	
	
	

	Characteristics
	Below Average
	Average
	Above Average
	Outstanding
	Unable to Observe

	Works well with others/is cooperative
	
	
	
	
	

	Takes initiative/is motivated
	
	
	
	
	

	Is willing to give and receive assistance
	
	
	
	
	

	Has ability to analyze a problem and formulate a solution
	
	
	
	
	

	Handles challenges well
	
	
	
	
	


Please indicate the strength of your overall endorsement by placing an “X” along the scale below

_________________________________________________________________________________ 

Not Recommend
Recommend with Reservation
      Recommend             Highly Recommend
Any additional comments:

_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

Signature of Recommender: _______________________________________________________________ 

Recommender’s Contact Information:

Mailing Address_________________________________________________________________ 

Phone: ____________________________ Fax: _______________________________________ 

Email: ________________________________________________________________________ 

Applicant’s Name:
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Certificate Program Requirements:

Please read carefully and make sure you understand the requirements of this program.  

Staff enrolling in our certificate program must:
· Have a high school diploma or GED 

· Be a resident of NY State (or have lived in NY for over a year)
· Commit to the Certificate Program for a FULL academic year (starting late August and ending late June)
· Commit to attend orientation sessions and 1 workshop per semester held at the Center
· Attend all course sessions 

· Complete course assignments as required

· Work with the Center staff: keep the Center informed of his/her progress and contact the Center’s liaison if additional support is needed 

· Take and pass the CUNY placement test, if applicable
· To qualify for the Center Certificate Program Scholarship:
You must complete your financial aid forms (www.fafsa.edu.gov) and EIP applications (www.tsg.suny.edu/apply.shtm) on-line to expedite the process if applicable.  You are also required to apply for agency tuition reimbursement if available.
The Center is committed to supporting your participation in our Certificate Program.  You will be eligible to receive up to $1500 in scholarship funding once you have successfully applied to financial aid, EIP, and for agency tuition reimbursement. 
You will be required to pay the remaining amount of your tuition bill as determined after all financial aid, EIP, agency tuition reimbursement, and the Center scholarship have been applied. 

IMPORTANT NOTE: The Center will not cover the cost of textbooks.  You will be responsible for covering this expense. 
Upon successful completion of our certificate program, you will receive 6 college credits from Kingsborough Community College. 
Applicant’s Name:
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Attachments:

By participating in the Center’s Certificate Program at Kingsborough Community College, you understand that you will have to apply to CUNY and will have to adhere to all CUNY admission policies and procedures.  The Center will assist you with the CUNY application and enrollment process; however, you are expected to provide all necessary documentation and information as needed to complete the process.  You may also be expected to attend a college open-house and orientation that will be scheduled by the Center and your campus.  

To prepare for the enrollment process, please provide the following along with your Center application:

· Transcripts from college/graduate/trade school (if any)
· Copy of high school or GED diploma
· Proof that you have applied for financial aid, EIP funding, and agency tuition reimbursement if eligible.
· Proof of citizenship/immigration status (birth certificate, passport, or green card)
· Proof of NYS Residency 
· NYS driver’s/ non-driver’s license (must be issued at least 1 year prior)
· Utility bill (must document proof of residency for 12 month period)
OR

· Most recent Federal and State of NY tax returns, with corresponding W-2 form
· Proof of immunization (Measles, Mumps, Rubella )

By signing, you agree to provide all necessary documents and apply for financial aid, EIP funding, and agency tuition reimbursement in order to be eligible for the Center scholarship. You certify that you have read and understand the Center’s Certificate Program requirements.  You also understand that any misrepresentation or omission may be cause for your immediate release from the program.

Signature:  _________________________________
Date:  ________________________

Applicant’s Name:











Staff Application Checklist:

A completed staff application must include the following:

· Personal statement
· Transcripts from college/graduate/trade school (if any)
· Copy of high school or GED diploma
· Proof that you have applied for financial aid, EIP funding, and agency tuition reimbursement if eligible.
· Proof of citizenship/immigration status (birth certificate, passport, or green card)
· Proof of NYS Residency 
· NYS driver’s/ non-driver’s license (must be issued at least 1 year prior)
· Utility bill (must document proof of residency for 12 month period)
OR

· Most recent Federal and State of NY tax returns, with corresponding W-2 form  
· Proof of immunization (Measles, Mumps, Rubella)



Educational Background & Goals�
�
Please indicate (check) your highest level of education �
�
(  High School Graduate 


(  GED 


(  Associate’s Degree       �
(  Bachelor’s Degree    


(  Graduate Degree     


(  Ph. D.                       �
�
Are you currently in college or graduate school? (Please check)  ( Yes    ( No  �
�
If YES:�
What school are you attending?�
�
�
What is the total number of credits you have earned?�
�
�
What is/will be your major?�
�
�
Since you first enrolled in college, have there been any disruptions in your college attendance?�
( Yes    ( No  �
�
�
Please explain why.











�
�
If NO:�
Did you previously attend any college, graduate and/or trade school? �
( Yes    ( No  �
�
�
Please list any schools you have previously attended:


�
�
If you have not attended an educational institution, do you plan to continue in college upon completion of the Certificate Program (please check)? �
( Yes    ( No  �
�
Where would you like to attend? And, in what major are you interested?


�
�
Have you previously earned any certificates?�
( Yes    ( No  �
�
If YES, please list:�



�
�
Do you have regular access to a computer (at home or the office)?  �
( Yes    ( No  �
�
Do you have regular access to internet service (at home or the office)?�
( Yes    ( No  �
�
Would you like to join the Certificate Program as a (check one):�
�
( Non-Degree student (earn college credit, but no degree)�
( Degree student (pursuing a degree)�
�
Can you apply for tuition reimbursement from your employer?�
( Yes    ( No  �
�
Do you have an AmeriCorp educational award?�
( Yes    ( No  �
�
If you have been referred by a current Center Certificate Program participant, please tell us his/her full name:�
�
List any support you will receive from your employer in completing your certificate (ie., monetary support, raise or promotion upon completion, flexible hours to attend classes/events/workshops, and/or stipend to pay for required textbooks).





�
�
�
�
Personal statement


On a separate sheet, please prepare a personal statement telling us about your career goals and why you are interested in this Certificate Program.  Responses should be approximately 250 words (approximately 1 page) and typed.   �
�






�
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